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Abstract

This study examined information management as carried out by
District Education Office in Educational Region 8. It also identified
problems and guidelines for improving the endeavor. All 96 District
Education Chief Officers served as key informants. Research
instruments comprised a checklist and a rating-scale, open-ended
questionnaire. Statistics used to analyze collected data were
percentage, average and standard deviation.

Findings were as follows:

Most Offices used computer‘s to process information and
designated certain officials to check accuracy and wvalidity of
collected data. Most data were represented by codes when classified
and summarized based on their categories. A certain amount of budget
was set aside for the purpose. Processed data and infromation Were

mostly used for reporting to higher responsible units.




Problems identified were 1lack of personnel, lack of
dissemination budget, lack of modern equipment, processed data and
information were not directly used in administrative work, responsible
officials were too occupied to check the data informstion accuracy and
validity, etc. Chief Officers recommended that to improve the
information processing skills, modern instruments and equipment.
Furthermoré, c¢lear objectives as -r'egards the use of processed data and
information should be determined and established and budget for

processing, servicing and disseminating properly allocated.




